INSTRUCTIONS TO AUTHORS
Electronic format requirements for submitted articles to JCMNS
Manuscript preparation

General
Please prepare your text in good English (either American or British usage is accepted, but not in a mixture of these types). Italics are to be used for expressions of Latin origin, for example, in vivo, a priori, et al., per se, etc. Use decimal points (not commas); use a space for thousands (10 000 and above). Use double line spacing and wide margins on numbered, single column pages.

The title page(s) should contain the article title, author(s) names and affiliations, the text of related footnotes and the text of the abstract. The author to whom the proofs should be sent must be indicated with her/his full postal address, telephone number, e-mail address and/or fax number. Up to six keywords of the author's choice should be given below the abstract.

Tables should be typed on separate pages at the end of the manuscript. In addition to its serial number, each table should have a sufficiently detailed caption to explain the data displayed in it. Use superscript lowercase alphabets indicate footnotes if any.
Figures should be sequentially numbered and their captions listed together at the end of the manuscript.

References in the text to other publications should be numbered consecutively within square brackets and listed together at the end of the text. A model list is available in the PDF paper (I will send).
Formulae in the manuscript should be clearly typed with particular consideration given to characters that may be misinterpreted. 
Submitting your artwork in an electronic format helps us to produce your work to the best possible standards, ensuring accuracy, clarity and a high level of detail.

General points

· Make sure you use uniform lettering and sizing of your original artwork. 

· Save text in illustrations as "graphics" or enclose the font. 

· Only use the following fonts in your illustrations: Arial, Courier, Helvetica. 

· Number the illustrations according to their sequence in the text. 

· Use a logical naming convention for your artwork files. 

· Provide captions to illustrations separately. 

· Produce images near to the desired size of the printed version.

Artwork format

We recommend that only TIFF, EPS or PDF formats are used for electronic artwork. MS Office files (Word, Powerpoint, Excel) are also accepted provided they meet the conditions outlined below. 

EPS

For vector graphics EPS (Encapsulated PostScript) files are the preferred format as long as they are provided in accordance with some common rules:

· when they contain bitmap images, the bitmaps are of a good resolution 

· when colour is involved, it should be encoded as RGB 

· they should always include an 8-bit preview/header at a resolution of 72dpi 

· always include/embed fonts and only use the following in your artwork: Arial, Courier, Helvetica 

· limit vertical space between parts of an illustration to what is necessary for visual clarity 

· no data should be present outside the actual illustration area 

TIFF
TIFF (Tagged Image File Format) is the recommended file format for bitmap, greyscale and colour images. When supplying TIFF files please ensure that files are supplied at the correct resolution:

· line artwork = minimum of 1000dpi 

· halftone artwork = minimum of 300dpi 

· combination artwork (line/tone) = minimum of 500dpi 

In addition, the following criteria should also be met:

· Make sure that any artwork within the source document is at the appropriate, minimum, resolution: 300 dpi for halftones, 500 dpi for combinations (line art and halftone together) and 1000 dpi for line art. These resolutions will be retained in the PDF creation process if the above job options are used 

· If possible, ensure that you use only the following fonts: Arial, Courier, Helvetica 

MS Office (Word, Excel, Powerpoint figures)
Microsoft® Office is essentially a family of applications that can be used to produce a variety of document types including written documents, spreadsheets, presentations and databases. Although we prefer artwork files in TIFF, EPS or PDF format, we are also aware that a number of authors already (for convenience) submit their artwork in MS Office formats and therefore we will continue to support these submission types now and in the future. 
When preparing your MS Office files you ensure the following points are adhered to:

· Make sure that any artwork placed into MS Office applications is at the appropriate, minimum, resolution: 300 dpi for halftones, 500 dpi for combinations (line art and halftone together) and 1000 dpi for line art 

· Do not reduce or enlarge any images after placement in an MS Office application as this can lead to loss of image quality 

· If possible, ensure that you use only true type fonts. These should preferably be in one, or a combination, of the following fonts: Arial, Courier, Helvetica. 

Note: We accept documents in either MS Word or LaTeX formats. Always keep a backup copy of the electronic file for reference and safety. The text should be in single-column A4 size format. Keep the layout of the text as simple as possible. No formatting codes should be used. In particular, do not use the word processor’s options to justify text or to hyphenate words. However, do use bold face, italics, subscripts, superscripts, etc. Do not embed “graphically designed” equations or tables, but prepare these using the word processor’s facility (e.g. MathType). When preparing tables, if you are using a table grid, use only one grid for each individual table and not a grid for each row. If no grid is used, use tabs, not spaces, to align columns. Do not import the figures into the text file. We strongly advise the authors to use the “spellchecker” function of your word processor.
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